OrderMax:
Making Ordering Easier



What is OrderMax?

OrderMax is our complete online ordering and tracking system available to all account

customers.
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Benefits Include

Real-time stock availability*
Icons to easily identify products:

= NI Made = MSOS @ =+ Organic Certified =+ 1007 Fairirade Certified
Preferred  Atleast30% Material on Organic Certified  Fair trade
item manufactured safety promotion Certified

or finished in data Sheet

NZ

Filter search results to display your preferred items
Manage your user preferences and view your order history

Create a favourites basket or frequent order template resulting

in a reduction in repetitive ordering processes
Account or credit card payment options
Order confirmation to your preferred email address

Track and trace your order from placement to delivery within OrderMax
A dedicated team of support staff available to answer all of your

queries on 0800 682 638. (08:00am — 07:30pm)

* Except on direct ship products



Ordering Made Simple
with 4 Easy Steps




1. Search for a Product using Keyword or Code

A Orders on Hod: 0 CantUne items 0 Total Value $0.00
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2. Add Product to Cart

- ® Orders on Hold: 0 CartLine ltems 0 Total Value $0.00
(] log out

WORK WITH US*™ H s My
5 3 O X 3 §
: . HEN O F add 1o can
. R - _addbocat.
1208 Results found
Currently displaying al items.
OfficeMax Ballpoint
To display contract items only, Click Here Pens, Non Slip Gnp,
To display non contract tems only, Click Here Black, Pk 10
1208 records. (121 pages) 12345 noa page st page €270
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image) OfficoMax Ballpoint
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3. Review Order and Check Out

Ovders on Hoid: 0 Cart Linge Hema 1 Total Viahes §20.22 mm

Office Elements Chek Barrel Ballpoint Pens, Fi 48 (liotes for Your
Loo zizesry  Betd 5870 2 $17.58 BOK B
Available @ 168
Code : Qty : Hote:
Code : ay: Hote:
Code : aty: Hate:
Code : ay: Hote:
Codé = Qty : Hote:
Code - Qty = Hote::
Code = Qty : Hote:
Code : Qy : Hote:
Code - w:— Hote:
Code : Tty : Hote:
Applied Promotional Codes:
Enter a Prosmotonal Code: gty

Order Total (ex GST) : §17.58

Phis 65T : $2.64

Order Total (inc GST) : $20.22




4. Add Delivery Details and Submit Order
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Payment Flexibility

Flexibility to choose credit card or account payment with every order
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Order Confirmation

Order confirmation to your preferred email address

From: Officatax Imaito:ordermanizoffiicemax.com.au]

Sent: Friday, 18 December 2009 10:00 AM

To: Jaka Cibzen

Subject: Corfirmation of Internet Orcar # 21245401, Reference: YOUR ORDER NUMEER

Following are the details of the Order vou placed.

Sales Order Number 2124540

Customer Detads KINCUMBER HIGH SCHOOL (QS12345)
Customer Reference TEST ORDER TTH JAN
Eatered by Jobm Citizen

Email Address Jobm citizen @ officemay com. au
Order Total (ex GST) $183.87

phis GST $18.39

Order Total (e GST) $202.26

Expected Delivery Date 07-Jan-2010

ORDER

DETAILS

Ttem
Order Qty Price Ttem
Quv. Allocezed  {ex Description
GST)
1679805 45 45 $125 (G0 Progresso Graphite Percil 83 Woodless

27 Progresso Woodless Pencil 4B Graphite Assorted
142432 10 0 $135 0% Colonrs A le Water Soluble Each

Product Code




Search and view your Orders

View the status of your order
online:

e Completed

¢ Qutstanding

¢ Orders Requiring Approval and
* Rejected Orders

View and / or print details of your
order.




Online Approval Process

We offer customised approval levels for:
- Non contract (non-preferred) products or
- Where the order total exceeds expenditure limits

Purchaser




Time Savers with
OrderMax




Bulk Orders

Use past orders as your starting point for new ones

Crders on Hole: © Cart Lise femn 1 Tatal Value §20.27

Inwsen Momber 1 2719902
Warwcosse Code | BOAM Coregamane \umber 1 TITTS

1 3 g PENCIL CASE SARRLL B7S TOST 1 NOY 3001 - PES 2002 1] TADH 13 siar 107 E18 4
Carne: Conder Toeal fmx GET) 1 9107
Towl 65T s016
BRRLYE.. icascoc Ovsler Tot fuc 0371 1 22D
couscr
S Erones CoueCT Shoped Toea [ax GST) ¢ 9107
AUDEAND
o Towd GST 1 3016
20 Snoped Totd [mc O57) 1 5128




Order Templates

Save commonly used items in a simple to use template
Enter quantities & add to your cart, all from one list

Enter
quantities
required, then
copy to your
cart

PEETRTREES
AARARAREIR

Order Totd [ax GST) ) $SA91L17
Ples GST : $72.60
Order Total {inc GST) : $364.05
Save o hanpes 0 0 evplen
Ok T Dutn 30 40y The M PO The MG 00 YOu Dvient oo,




